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SOFIA House Executive Director 
Job Posting 

 
SOFIA House is a second stage housing facility that provides safe housing and support for families trying to 
escape domestic conflict.  Through our on-site counselling services and housing capabilities we live the 
meaning of SOFIA: Support of Families in Affliction. 
 
As the executive director, you will have the opportunity to make our community safer by playing a key role in 
the management of SOFIA.  You will make an impact on women’s lives through: 
 

 Ensuring that the agency has a strong public image through external relations in an effort to ensure 
adequate financial support to the organization 

 Planning, formulating, and evaluating programming in accordance to the SOFIA House vision 

 Contributing to the overall vision of the organization in concert with the board of directors 

 Providing human resource management to a  small, but mighty team 
 
The ideal candidate brings the following: 
 

 Experience in community development/community engagement and member organizations, including 
experience with multi-stakeholder processes. 

 Aptitude for acting as a spokesperson of SOFIA HOUSE with corporations, other organizations, 
government, the media and other key publics. 

 Leadership and direction in relation to funding in order to meet the financial commitment and to achieve 
sustained revenue growth. 

 The ability to develop and maintain effective internal and external communication strategies. 

 Strong communication, presentation and interpersonal skills within a diverse audience including clients, 
key stakeholders, board, and staff 

 Knowledge of counselling techniques and family violence issues, and an appreciation of the diverse 
cultural values, beliefs and practices within our community. 

 Professional integrity, good judgment and diplomacy to effectively handle sensitive and confidential 
matters and solve problems or conflict. 

 Behaviours and attitudes that act to promote a friendly climate, good morale and cooperation within 
SOFIA House. 

  The intention to abide by the code of ethics of the appropriate professional discipline. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.sofiahouse.ca/


 
Credentials: 

 

 Post-secondary degree in a related discipline.   

 Must be eligible to be a member in good standing of their professional association.  

 Holds current First Aid Certificate and CPR Certificates.  

 Must complete a criminal record check.  

 Valid driver’s license.   
 
How to apply: 
 
We thank all applicants for their interest but only those being interviewed will be contacted.  
 
Please email your resume and cover letter to:  
 
SOFIA House Recruitment Committee at sofiahouserecruitment@gmail.com  
 
The competition will be closed August 7, 2018. 

 


